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QUESTIONNAIRE Plece an "x" 1o the proper column. If ansver 1¢ "TES,” please rrplain YES NO'

13. Is this the Record Copy of the series? [¢1 1

14. Is there a duplication of this series in snother office or égénéy? o [ 1-1X]

il

15. 1Is the 1nfonnat10n conteined in this series ever summarlzed or published? [ 1 [X]
Attach copy of summary or publication.

16. Does the serieés contain classified information requlrlng security handllng?f I 1 [X]

1T7. Does the series initiate, amend or terminate agency policies and procedures? I 1 IX]

18. Could the function be performed if the files were lost or destroyed? . ’ [x] [ 1

19. Is the series (or major portion of it) regularly microfilmed? If yes, why? 1 Ix]

20. Does the record series provide data as input to an EDP file? [ 1 [x]

21. Does the record series contain documentation produced _as EDP printout? 01 1Ixl

22, Has the Federal Government issued instructions governing the retention/dispo- [ ] [X]

sition of these files?
23. Will there be a need for these recofgs 10, 15 years from now? If yes, what? . [ 1 [X]

2h. REQUIREMENTS. The following requires the files to be kept_ pERMANENTLY : o

a.[]STATE ©.[]STATUTE OF «c.[]AUDIT  d.[]FEDERAL e.[JADMINISTRATIVE f.KIHISTORICAL
LAW LIMITATION PERIOD LAW CECISION VALUE
(Cite Law, Statute, or other reason for the retention requirement)
The State Archives has determined that these records are vgluable
for historical research.
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roclamatlons'F*le- " Cut off at end of each caléxﬁar year; hold in ‘=E,
Agﬁurrent files area & years; then transfer to State Archives for
; permanent retentign, .
o ) .- B L L
i- Card Index Pile: Cut off at end of each Governor's term; hoid "in <. 3
; current file#“mrea 4 years; then trdnsfer to State Archlves for o
Q; Qermanent reténtion. TooEEr
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(Indtcate briefly rationale for reconnendhttons above/br wrtte additional remarks):
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25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end
_of each -[]CALENDAR YEAR -[]FISCAL YEAR ~§JOTHER___ See Relow ,then:
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6,‘ i OTHER REQUIRED SIGNATURES DATE

Redommendations ,4' b Head/ Doedenas "> W |
in paragraph 25 Approved Dls_pprove 5-.1 /- 7_7{

are: ate Auditor/Designee -
[+ X Approved [ ] D}sapproved Wm ) \\\ m\mm \-4-71°
STATE RECORDS Se State Designee -
COMMITTEE [ Am Disajsproved 2 /8 £ - /-§-75
Attornef G’eneral/l)estgnee ]

_ Approved Disapproved W / ¥ Y R Vil ),
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73-40 H.

Bmended
1/13)7s.

This ftle Includen but ia not /
limited to: 1) Referenee liata/
indexes to press relensen and
clippinps 2) Copies of Fxecutlve
Orders 1) Riopraphica of Governor”
h) Riographies of his ma)or appoint-
ccs S) Commiaslon réporls G) hoto-
rraphs of Lhc Governor 7T) News Con-
ference Transcripts 8) Selected
Sprecches 9) Treas Seerctary's
Correspondence (inciuding informal

notes to and from the Governor)

10) Specific Sublect Current Working
Papers nnd Correspondence.

This file is arranged alphabetically

by sudjJect,

Froclamition Files (1968-Present)

Thiz file is used to document the
proclanations made by the Governor
during his term of office.

This file includes the record
copy (not. the oripinal) of each
proclamation. The oripginal copy
fgocs Lo concerned rroup and n tissue
or Xernx copy is rctaincd for the
files. The original coples of
Froclamations of Holidays are kept
vith the Exccutlve Minutes Working
Paprrs in the Legal Division offices.

The scries is arranged chrono-
loglcally, A card index arranged
alphabetically by subject/occasion

is maintained as a quick finding aid.

Accens:

Dispooition: Cut off at end of term
of Governor; retire to Gtate Archive:
Earlier transfer is authorized.

Volume:

.5 Legal dravers 1 cu.ft.
Rate of Accumulation: .5 cu.ft.
Person to Contact: Susan Clouch

Title: Assistant to Press Sccretary
Telephone: 656-1731

Access:

Disposition: Cut off cach six months;

transfer to State Archives. Agency
is authorized to keep copics in

- Current Files Area for refcrcence.
At the end of term of Govcrnor,
refercnce copies may be destroyed.

. Card File: Cut off at end of term
of Governor; retire to State Archiv




